
 

How do I register for an exam? 
 

Registering for an Exam -Guest  
 

You are considered a guest if you do not have an active SDG&E contractor email 
(example@seucontractor.com or example@sdgecontractor.com) 
 

• Click Here and complete the  intake form 

  
• Once completed and submitted, an e-mail will be sent to the personal registered email ID. Login to the 

account and check the inbox. Click on the link mentioned in the email.  *Please be sure to check the 
spam/junk folder if you have not received the e-mail. 

 
• After clicking on the ‘Guest Designer Visitor site’ link, you will be taken to the following Microsoft 

account page. Click on create a Microsoft account if you do not have a Hotmail, 
MSN, Gmail or Yahoo account. *Please note that some organizational email accounts have security 
settings that will prevent the site from working correctly.  
 

mailto:example@seucontractor.com
mailto:example@sdgecontractor.com
https://csiportal.extweb.sempra.com/


 
• A verification code will be sent to the registered e-mail address. Verify email, and you will be 

brought to the ADCD Guest Site where you can register for an exam by click on the “Schedule 
Exam” tile.  
 

 
Registering for an Exam - Internal 
 

• Click here to access the Internal ADCD site via Citrix 
 

• A page will appear to request access to the site 

https://sempra.sharepoint.com/sites/internaldesigner/Pages/MyProfile.aspx


 
• A representative from SDG&E will review your request for approval  

 

• If approved, an email will be sent to SDG&E contractor email account with link to site.

 
• Proceed to site using SDG&E contractor login credentials to access 

 

 
• Once completed, you will have access to the Internal ADCD Site for exam registration.  



 


