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I. PURPOSE 

The SDG&E Work Order Guidelines publication outlines SDG&E’s requirements for uniform 

preparation of Underground (UG), Overhead (OH), and Gas work orders by Project 

Management, SDG&E Contractors, and Applicant Designers. 

The primary objective of this manual is to provide users with a workable and consistent 

approach to the preparation, assembly, and required elements of a work order package. 

Use this publication in conjunction with other available resources including, but not limited to 

Underground, Overhead, and Gas Construction Standards, the Electric Distribution Design 

Manual, the Service Standards and Guide Manual, the 20A/20SD Conversion Guide, the 

SAP CU/MU search site, Vault Requirements and Specifications, Basic Information Guide, 

and input from construction personnel. 

All printed material must be clear and legible, including requirements about full and reduced 

sizes, and must meet SDG&E standards. 

This document is offered as a general guide and SDG&E assumes no liability as to the 

accuracy of the information or potential application.  

For questions or comments, contact DPM Policy and Compliance. 
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II. WORK ORDER PACKAGE 

A typical work order package will consist of the following major elements: 

A. Folder Folder 

When creating the work order folder, follow the procedure for the relevant segment. 

For Segment 1 and Segment 2 designs, create a manila folder having the major 

elements of a work order package filed in chronological sequence. Label the folder with 

the corresponding work order number. 

For Segment 3 designs, assemble multiple job packages in the Procore software so that 

crews can perform and bill for work separately. 

For all design work, maintain the paper or electronic folder according to Records 

Retention criteria, or as required by the California Public Utilities Commission (CPUC). 

Note: DPM is migrating to electronic files for all segments. 

B. Face Sheet Face Sheet 

The face sheet is a two-page report generated by SAP that identifies a variety of general 

information associated with a specific project and job, e.g., name of project, location, 

address, planner, designer, phone numbers, district, budget, capital cost requirements, 

and notes as well as job approval signatures. See the Face Sheet section for additional 

details. 

C. Base Map Base Map 

The base map is a scaled illustration depicting the right-of-way, easement, and property 

information associated with or related to a project. Base maps illustrate the geographic 

location and position of existing utility gas and electric as well as foreign utilities. See the 

Base Map section for additional details. 

D. Design Sketch Design Sketch 

The design sketch is a two-dimensional illustration depicting existing and proposed gas 

or electric installations associated with or related to a project. Work order design 

sketches depict the removal, installation, or modification of facilities as drawn on the 

base map. See the Design Sketch section for additional details. 

E. Design by Location (DBL) Design b 

Use compatible units (CU) to order material, labor, and equipment for the work required 

at each location. See the Design by Location section for additional details. 

F. Cost Reports Cost Reports 

The cost report is a multi-page SAP report that generates costing information, based on 

DBL data entry. Cost reports may include cost report, cost analysis report, and contract 

appendices. Costing is a proprietary function typically done by SDG&E employees. See 

the Cost Reports section for additional details. 

http://utilinet.sempra.com/departments/recordsmgmt/documents/sdgeRecordRetentionSchedulefinal.pdf
http://utilinet.sempra.com/departments/recordsmgmt/documents/sdgeRecordRetentionSchedulefinal.pdf
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G. One-Line Requirements One-Line Requirements 

A one-line is a schematic drawing of the SDG&E primary UG distribution system. Any 

work involving an SDG&E primary structure requires a one-line. See the One-Line 

Requirements section for additional details. 

H. Maps Maps 

Various maps are associated with the work order package. See the Maps section for 

additional details. 

I. Releases and Permits Releases and Permits 

Review which releases and permits are necessary to complete the job, including, but not 

limited to city/county permits, traffic control plans, environmental release, and right-of-

way. See the Releases and Permits section for additional details. 

J. Route Sheets Route Sheets 

A route sheet is an Excel spreadsheet that indicates the documents to be distributed to 

specific departments for a particular job. There are different route sheets for distinct 

types of jobs. See the Route Sheets section for additional information. 

K. Supplemental and Supporting Documentation Supplemental and Supporting 

Documentation 

Supplemental Documentation includes miscellaneous information, used to help make 

decisions for the specific job. Supplemental documentation normally is not issued to 

Construction. See the Supplemental and Supporting Documentation section for 

additional details. 

These major elements are discussed in more detail as they pertain to each of the work order 

disciplines.
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III. FACE SHEET 

The face sheet includes proper approvals, approval dates, related right-of-way, permit and 

traffic control plan information. In addition, the face sheet should include joint construction 

information, existing facility work order number references, related job, plan, and reference 

map information with specific construction notes added as required. 

Face sheets are required on a route sheet to be issued with jobs. 

Face sheets are generated through the design process in conjunction with running costs. 

Before generating the face sheet, complete the SAP Additional Data tab, Pre-Reqs tab, and 

Partners tab. 

For more information regarding face sheet creation and data entry through SAP, consult 

SDG&E’s Skills Resource Channel for SAP training materials. 

See Appendix A to review an example of a completed face sheet. 
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IV. BASE MAP 

A Base map is a scaled drawing depicting right-of-way, easement, and property information 

associated with or related to a project. Base maps illustrate the geographic location and 

position of existing and proposed electric and gas installations. For contracted design, the 

contractor may create the base map required for their design or SDG&E will provide a CAD 

file or XREF file land base map for subdivisions, commercial/residential developments (with 

private streets), conversion boundary areas, improvement plans, lot splits/tentative parcel 

maps, planned communities, and master plans. SDG&E does not provide land base maps 

for single lot projects.  

Comply with the following criteria when creating a base map. For a general example of a 

base map, see Appendix B (NB Electric Base Map), Appendix C (Conversion Base Map), 

and Appendix D (Gas Base Map/Blank) 

1. Medium 

Submit electronic data as an AutoCAD file (DWG) to the requester (Project Management 

Supervisor). Create the base map using a Project Management base map template 

without external references. Create land data in model space. 

2. Size 

Depending on the size and shape of a project, produce base maps with an awareness 

that horizontal (landscape mode) designs are the most efficient use of space. The 11” 

vertical by 17” horizontal format is the most common print size. Print sizes and 

mandatory borders are shown below: 

Sheet Size Border 

B 11” x 17” ¼” 

C 22” x 34” ½” 

Note: Borders should be free of any drawn or written information to ensure that, when 

prints are reproduced, no information or portion of the sketch is inadvertently cut off. 

3. Scale 

All base maps are limited to scales of 10’ intervals between 1” = 10’ through 1” = 100’. 

Indicate the map scale on the drawing in proximity to the corresponding north arrow. 

Maps with various or remote locations need not be drawn to scale. In such cases, take 

great care to identify the absence or localization of scale. Scale for overhead is not 

required. All drawing information and text must be legible when printed as 11” x 17”. 

Note: When base maps are printed at full size, all text heights pertaining to location box 

notes and callouts should be 1/8” (.125). 
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4. Title Block 

Create each base map using a Project Management title block template provided by an SDG&E 

contact. Insert the horizontal title as shown in the lower right-hand sheet corner. When editing 

files, edit the date to the current date. 

The Applicant Designer, Contractor or Subcontractor’s firm name is not to appear anywhere on 

the maps or SAP print outs. 

For Applicant Design jobs, if the Designer is not an SDG&E Qualified Applicant Designer (AD), 

include the Qualified AD’s name next to the Designer’s name. 
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The title block should be notated according to the type of design and numbered accordingly.  

 Example: Base Map, would be noted as BM and the page/sheet number; BM01, BM02, 

etc.  

 

 

 

 

 

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. North Arrow 

Include a north arrow on all base maps, with preference of the north arrow at 0o north. 

Although some free license may be taken, north arrows should conform to the following 

standard design: 
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Whenever possible, position land base data on the page so that the north arrow 

complies with the following orientation: 

 

Note: For work order sketches, be sure to align most sheets (if possible) with the north 

arrow orientation at or above the horizon line. 

6. Streets 

Capture all dedicated and non-dedicated streets that have facilities in proximity to them 

on the base map. Show adjacent cross streets. Use the right-of-way to graphically depict 

the street. Place street names parallel to the corresponding street. 

If the design requires multiple sheets, identify the street name on each sheet. 

Include municipal approved street names on the work order prior to final sketch. 

7. Vicinity Map 

Draw a vicinity map to identify the general work location identified with a large site arrow. 

Orient the vicinity map north and include a north arrow as well as Thomas Brothers 

Guide coordinates (page and grid). The vicinity map should show the nearest 

highway(s), freeway(s), and state route(s) as well as nearby major streets. The Vicinity 

map has no scale. All text must be legible on an 11” x 17” print. 
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8. Typical Street Section 

Typical street sections indicate trench and substructure location with respect to 

setbacks, street improvements (curbs/sidewalks), property lines, and street centerlines. 

Provide street sections on sketches involving new installations, modifications to, and/or 

removal of underground electric or gas facilities. Refer to UG Construction Standards 

Section 3300 for more information. See pages 17-18 for a more detailed example. 

The typical street section depicts all work being performed in the Franchise street/private 

street, alleys, and private property. 

 

Notes: 

• If street configuration changes, multiple street sections may be required. 
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• Add relative foreign utilities (gas main, water, etc.), particularly those near new 

trenching or new installations. 

• To review typical street section examples for new construction and conversions, refer 

to UG Construction Standards 3364.1-3. 

9. Substructure Details for Facilities 

Substructure details apply to 3315 and larger handholes, manholes, padmount switches, 

and fuse cabinets. Place substructure details in the same orientation as the 

corresponding substructure shown. If possible, the substructure detail should be located 

on the same sheet as the DBL location for the corresponding facility. 

 

10. Property/Boundary Lines 

Capture and represent property/boundary line types in the following manner: 
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11. Lot Numbers 

Show lot numbers on subdivisions. If lot numbers are not available, use building 

numbers or addresses to identify service locations. 

Note: Include APN# (Assessor parcel Number) as required for New Business designs if 

no other identifying information is present. 

12. Buildings/Existing Obstructions 

When necessary to facilitate the relative placement and location of facilities, trench 

paths, and/or metering show new and/or existing building footprints and/or corners. 

Draw and label existing obstructions that would impact the installation of proposed work. 

Shown is an example of buildings that would need to be added on a base map to allow 

accurate trench routes.  
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13. Multiple Page Match-Lines/References 

Should the design require the generation of multiple sheets, employ match-lines along 

with reference indicators. See typical example below. 
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14. Break-Lines 

To minimize multiple pages, use break-lines to shorten long linear street or installation 

spans. Note the total distance between structures. 

 

 

Note: In the examples above, “XX” = total distance between structures or facilities. 
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15. Existing SDG&E and Existing Foreign Utilities 

Represent existing SDG&E Gas and Electric as well as and foreign utilities equipment 

and conduit routes in potential conflict in accordance with the following criteria: 

  

16. Miscellaneous Symbols 

Represent physical features in potential conflict in accordance with the following criteria: 
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17. SDG&E Base Map Layer Standard 

 



 WORK ORDER GUIDELINES  
 

WORK ORDER GUIDELINES 

COPYRIGHT © 2021 SAN DIEGO GAS & ELECTRIC COMPANY.  ALL RIGHTS RESERVED. 

ISSUED BY 

PROJECT MANAGEMENT POLICIES AND COMPLIANCE 

REVISION DATE 

08/24/21 

PAGE 

19 of 96 

 

17. SDG&E Base Map Layer Standard (Cont’d) 
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18. Base Map Requirements for External Contractors 

• Provide a completed base map that is in conformance with SDG&E Standards and Work 

Order Guidelines. 

• Construct New Business base maps according to drawings supplied by applicant and 

show only information relevant to the utility installation. 

• On the base map, add the note “To Remain OH” on any pole location representing any 

pole within the conversion boundary that will not be removed by the conversion project. 

• SDG&E shall be responsible for updates to its GIS land base for New Business designs. 

• A base map must provide a detailed NOTES section describing required construction 

methods and standards relevant to the type of work. 

• Provide project folder or electronic copy containing the base map (if available and 

applicable), a city-supplied boundary map, and/or ASSET/UG maps clearly defining the 

project boundary and scope. 

• Use SDG&E AutoCAD Base Map Standards on all design drawings. 
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V. DESIGN SKETCH 

Work order design sketches depict the removal, installation, or modification of facilities as 

drawn on the base map. Produce separate design sketches for the underground, overhead, 

and gas disciplines. Symbols used on the different work order design sketches adhere to 

SDG&E standards. For references, symbols for each of the disciplines appear at the end of 

each sub-section of this section. 

A. AutoCAD Filing Criteria 

New Business Work Orders 

SDG&E established the following guidelines for the storage, consistency, and consolidation 

of New Business work orders designed in AutoCAD: 

1. Place all New Business design drawings in the folder entitled New Business Design 

Drawings located on the \\CORP.SE.SEMPRA.COM\CORPDATA Share Drive 

  S:\_NEW BUSINESS DESIGNERS\_NEW_BUSINESS_DESGIN_DRAWINGS   

2. Once a design is in progress, the Designer will place the AutoCAD drawing in the folder 

titled as such: Job Notification#, then Job Name, then Job Type UG\OH\Gas.  

For Example: 300000123456 Main St Apts UG  

Notes: 

• If an FCO is processed, the drawing will be stored in the S Drive with FCO indicated 

on the Drawing.  

For example:300000123456 Main St Apts UG FCO 

 

• Each time the design is updated, the Share Drive file is overwritten, ensuring that 

only one design resides in the folder at a time. 

3. Designs submitted by Applicant Designers or Contract Designers are to be titled the 

same. Job Notification#, then Job Name, then Job Type UG\OH\Gas.  

For Example: 300000123456 Main St Apts UG 

And will be placed in the Share Drive by either the Applicant Design Checker or the 

Contracting Supervisor.   

 

file://///CORP.SE.SEMPRA.COM/CORPDATA
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Franchise Work Orders 

SDG&E stores Franchise work orders designed in AutoCAD in the Procore Stage 3 Job 

Sketch Folder. 
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B. Underground Design Sketch Underground Design Sketch 

On the UG design sketch include UG symbols and details necessary to tie down trench 

and facility positions relative to existing or proposed improvements or land data. For UG 

design sketches comply with the criteria outlined in this subsection. For general 

examples of UG design sketches review: 

• Appendix E: New Business UG Electric Design Sketch 

• Appendix G: 20A Conversion Trench and Conduit Electric Design Sketch 

• Appendix H: 20A Conversion Cable & Connectors Electric Design Sketch 

• Appendix I: 20A Conversion Cable Pole Electric Design Sketch 

Where applicable, include the following components on the UG design sketch: 

1. Typical Street Sections 

Typical street sections relate the trench and facility position to proposed or existing 

improvements and removals, property lines, and field conditions. 

Typical street sections depict all work being performed in the Franchise or private 

street locations. 

Include typical street sections on UG and gas designs. 

To review typical street section examples for new construction and conversions refer 

to UG Construction Standards UG 3364.1-3 

 
New Business Typical Street Section 
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Conversion Typical Street Sections  
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2. Standard Notes 

a. New Business 
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For New Business, the preferred method of listing the NOTES block is on the left 

hand-side of the design. 

 

Note: Refer to Base Map Requirements for required information. 
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b. Conversion Notes 

 

Note: Conversion notes will often require a separate page. 
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3. Cable Pole Quadrant Detail 

The cable pole quadrant detail is required for all jobs installing or modifying a cable 

pole riser. Information required includes proposed or existing SDG&E riser 

position(s), foreign utility (TELCO/CATV) riser position(s), ladder arm requirements, 

riser size, voltage, underground (primary) cable size and circuit number, number of 

phases, ground location, climbing space, and overhead wire alignment. 

For specific examples of cable pole riser positions for diverse types of jobs, refer to 

OH/UG Construction Standards 1402/4204. See Appendix I for Cable Pole Detail 

samples. 

Note: CP detail on OH/UG sketches should always match. 
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4. Substructure and Switch Details 

Provide substructure details on sketch for all primary handholes larger than 3314, 

manholes, padmount switches, and fuse cabinets. Fuse cabinets should designate 

which conduits go to the line side of the cabinet (left side) and which go to the fused 

side (right side). 

For examples of substructure detail criteria, refer to the Electric Distribution Design 

Manual, DM 5723. 
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5. Metering Information 

Note panel size, service voltage, phase, and number of service wires on the sketch 

at each buildings service location. Review the Service Standards & Guide for the 

following information to include: 

• SG 015 Line Truck Access Requirements 

• SG 601 Medium Voltage Electric Service & Metering Equipment (for required 

meter room details)  

For Conversions, see the Conversion Guide. 
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6. Applicant Approval Stamp 

New Business design submits to the customer a preliminary design letter and the 

preliminary plan sketch with an applicant approval sticker attached. 

 

Stamp the design sketch in a visible location. 
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7. Design by Location (DBL) Callout 

Reference each underground facility (substructures, pads, conduit, and cable run) by 

a unique location number which will be used for material, labor, and equipment 

ordering through SAP/iCUE. 

SDG&E will also show a “SP” (service point) at the DBL location when the 

customer’s streetlights are shown on the street improvement plans. 
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8. Location Notes 

Use location notes to briefly identify work responsibility or set information (tie down of 

facility street stationing) at a specific location. Identify existing facilities by facility 

number (tag) as applicable as well as the installing work order number. 
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9. Remote Location 

If off-site work is required, such as re-fusing, identify the location on the design 

sketch with a location number, facility number and geographical position. 

 

 

10. Detail Drawings 

Use detail drawings when the drawing scale provides insufficient drawing space to 

properly define work at a group of locations. 
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11. Identify all New and Existing Sources on the Work Order Sketch 

On all new electric extensions, the designer notes all new and existing facility take-

off locations on the job sketch and the job notification number installing the existing 

facility. In addition, the designer will identify the existing facility as at least one of the 

following: 

a. Source – If there is more than one source on the job, then indicate each source 

and what it feeds (lot, unit, and building numbers). For example: 

1 
D123456 

WO # / JOB # 

 SOURCE TO LOTS 1, 2 & 3 
  

2 
D345678 

WO # / JOB # 

 SOURCE TO LOTS 4, 5 & 6 

 

b. If the existing facility is a tie to the new extension. 

c. If it is an empty duct. 

12. Sample Design 

Refer to the following appendices for examples of underground design sketches: 

• Appendix E: New Business UG Electric Design Sketch 

• Appendix G: 20A Conversion Trench and Conduit Electric Design Sketch 

• Appendix H: 20A Conversion Cable & Connectors Electric Design Sketch 

• Appendix I: 20A Conversion Cable Pole Electric Design Sketch 

13. One-Line 

A one-line is a schematic drawing depicting the changes in circuitry occurring in a 

job. Examples.: 

• Appendix F: New Business Electric One-Line 

• Appendix J: 20A conversion Electric One-Line 

See One-Line Requirements of a list of when a one-line is required. 

If space is available include the one-line on the drawing; if space is not available a 

separate sheet may be required. 
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14. Symbology 

Use the following symbols on Underground Design sketches. 

Note: For a complete listing of all symbols, see OH/UG standards. Summary 

operating map, UG Operating map, and asset symbols are not the same as Design 

symbols, however these are found in the standards manuals OH 213 and UG 3113.  
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  14. Symbology (cont’d) 

Underground Design sketches. 
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C. Overhead Design Sketch Overhead Design Sketch 

In the overhead design sketch include overhead symbols and details necessary to tie 

down pole and attached facility positions relative to existing or proposed improvements 

or land data. For overhead design sketches comply with the criteria outlined in this 

subsection. For general examples of overhead design sketches review: 

• Appendix K: 20A Conversion Oh RFS Electric Design Sketch 

• Appendix L: New Business OH Electric Design Sketch 

Note: Refer to the Base Map section for required information. 

Where applicable, include following components on the overhead design sketch. 

1. Standard Notes 
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2. Cable Pole Quadrant Detail 

The cable pole quadrant detail is required for all jobs installing or modifying a cable 

pole riser. Information required includes proposed or existing SDG&E riser 

position(s), foreign utility (TELCO/CATV) riser position(s), ladder arm requirements, 

riser size, voltage, underground (primary) cable size and circuit number, number of 

phases, ground location, climbing space, and overhead wire alignment. 

For specific examples of cable pole riser positions for diverse types of jobs, refer to 

OH/UG Construction Standards 1402/4204. See Appendix I for Cable Pole Detail 

sample. 

Note: Cable Pole detail on OH/UG sketches should always match. 

 

3. Tree Trim Information 

If tree trimming is required in the work vicinity, show on the sketch both a symbol 

representing a tree (at its approximate location) and a note “Tree Trim Required” on 

the sketch. (See SPM 483 Tree Trim or Removal) 

4. Metering Information 

Note the panel size, serving voltage, phase, and number of service wires on the 

sketch at each building’s service location. Review the Service Standards & Guide for 

the following information to include: 

• SG 015 Line Truck Access Requirements 

• SG 601 Medium Voltage Electric Service & Metering Equipment (for required 

meter room details)  

For conversions, see the Conversion Guide. 

See the Underground Design Sketch section for an example. 

https://sempra.sharepoint.com/:b:/r/teams/special-contracts/SPM/0483%20-%20TREE%20TRIM%20OR%20REMOVAL%200483.pdf?csf=1&web=1&e=wo2u7d
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5. Applicant Approval Stamp 

Generally, preliminary plans are not given to customers for overhead design as the 

customer does not do any of the work. If an applicant approval sticker is required, 

stamp the design sketch in a visible location. 

 

6. Design by Location (DBL) Location Callout 

Reference each overhead facility (poles and wire spans) by a unique location 

number, which will be used for material, labor, and equipment ordering through 

SAP/iCUE. 

SDG#E will show a “SP” (service point) at the DBL location when the customer’s 

streetlights are shown on the street improvement plans. 
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7. Location Notes 

Use location notes to briefly identify work responsibility or set information at a 

specific location. Identify existing facilities by facility number (tag) as applicable, and 

the installing work order number.  

 

8. Remote Location 

If off site work is required, such as re-fusing, identify the location on the design 

sketch with a location number, facility number, and geographical position. 

See the Underground Design Sketch section for an example. 

9. Detail Drawings 

Use detail drawings when the drawing scale provides insufficient drawing space to 

properly define work at a group of locations. 

10. Identify All New and Existing Sources on Work Order Sketch. 

Identify all sources on the sketch at the connection point with a note stating the 

existing work order number. 

1 P123456 

WO # / JOB # 

 SOURCE TO LOTS 1, 2 & 3 
  

2 P789101 
WO # / JOB # 

 SOURCE TO LOTS 4, 5 & 6 
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11. Sample Design 

Refer to the following appendices for examples of overhead design sketches: 

• Appendix K: 20A Conversion Oh RFS Electric Design Sketch 

• Appendix L: New Business OH Electric Design Sketch 

12. Symbology 

Use the following symbols on Overhead Design sketches. 

Note: For a complete listing of all symbols, see OH/UG standards. Summary 

operating map, UG Operating map, and asset symbols are not the same as Design 

symbols, however these are found in the standards manuals OH 213 and UG 3113.  
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12. Symbology (cont’d) 

 Overhead design sketches. 
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D. Gas Design Gas Design 

The gas design sketch includes gas symbols and details necessary to tie down trench 

and facility positions relative to existing or proposed improvements or land data. For gas 

design sketches, comply with the criteria outlined in this subsection. For a general 

example of a gas design sketch, see Appendix M (Gas Design Sketch). 

Where applicable, include the following components on the gas design sketch. 

1. Typical Street Section 

Typical street sections relate the trench and facility position to proposed or existing 

improvements and removals, property lines, and field conditions.  

Typical street sections depict all work being performed in the Franchise or private street 

locations. 

Include typical street sections on UG and gas designs. 

To review typical street section examples for new construction and conversions refer to 

UG Construction Standards UG 3364.1-3. 
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2. Gas Standard Notes 

NOTES WHEN REQUIRED 

☐COORDINATE WITH UNDERGROUND WORK ORDER #__________ ON JOBS WITH RELATED UG WORK 

ORDER 

☐CLOUDED AREAS INDICATE GAS TRENCH ONLY (GTO) TO BE 

PROVIDED BY THE DEVELOPER. 

ON ALL JOBS WHERE DEVELOPER IS 

PROVIDING GAS TRENCH 

☐ALL STUBS TO BE 1” (PE) PIPE. ON ALL DEVELOPED WORK ORDERS 

☐THIS EXTENSION OF GAS TO BE INSTALLED BY THE DEVELOPER 

UNDER APPLICANT INSTALLATION. 

ON ALL APPLICANT INSTALLATION 

WORK ORDERS 

☐EXCESS FLOW VALVE, SIZE, TYPE & EXCEPTIONS ON ALL RESIDENTIAL WORK ORDERS 

☐DEVELOPER/OWNER: 

     NAME: 
     COMPANY: 
     PHONE: (  ) 

ON ALL WORK ORDERS  
(IF APPLICABLE) 

☐CUSTOMER REP: 

     NAME: 
     COMPANY: 
     PHONE: (  ) 

ON ALL WORK ORDERS  
(IF APPLICABLE) 

☐ANY OTHER INFORMATION THAT MAY BE PERTINENT TO A SPECIFIC 

DESIGN 

AS REQUIRED 

☐FIELD UTILITY SPECIALIST TO SET POSITION AND GRADE FOR 

SDG&E TRENCH 

AS REQUIRED 

 

3. Meter and Header Information 

Note the number of gas meters and header information, if applicable, on the sketch 

at each building’s service location. 
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4. Applicant Approval Stamp 

When required, New Business design submits to the customer a preliminary design 

letter and the preliminary plan sketch stamped with an applicant approval sticker in a 

visible location. 

 

5. DBL Location Callout 

Reference each gas facility main branch and tie-in (to existing main) by a unique 

location number, which will be used for material, labor, and equipment ordering 

through SAP/iCUE. 

 

6. Location Notes 

Use location notes to briefly identify work responsibility at a specific location. 
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7. Existing Facilities 

Designate existing gas facilities by a broken (dashed) line. Write additional 

information next to the line(s) including the size and type of gas pipe, work order 

number, and the year the gas pipe was installed. 

 

8. Gas Maps 

Gas layouts are maps showing existing facilities in a geographical location. Access 

gas layers in GIS Webviewer. Refer to Maps section for additional information. 

9. High Pressure and Transmission Facilities 

On the sketch, show all existing high-pressure gas or transmission lines in the 

vicinity of the project and identify them by type and size. In addition, include “Special 

Attention“ notes cautioning any work near those lines. 

example of notating the sketch:  

 

file:///C:/Users/SharonMilosovic/OneDrive%20-%20Sempra%20Energy
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10. Pipe and Fittings 

Show all pipe and fittings (caps, tees, saddles, etc.) with a description of the 

pipe/fitting (e.g., 2” ELB, OR 2” pe Cap) written on the sketch near the pipe/fitting. 

11. Detail Drawings 

Use detail drawings when the drawing scale provides insufficient drawing space to 

properly define work at a group of locations. 

12. Sample Design 

Refer to Appendix M for an example of a gas design sketch. 

13. Identifying All New and Existing Sources on All Gas Work Order Sketches 

On all new gas extensions, the designer will note at the existing facility location on 

the job sketch, the job notification number and year of installation of the existing 

facilities. In addition, the designer will identify the existing facility as at least one of 

the following: 

• Source – if there is more than one source on the job, then indicate what each 

source feeds. 

• Tie. 

• GTO (Gas Trench Only) – Indicate area by clouding. 

In addition to describing the existing facilities, identify any SDG&E convenience 

being installed on the new extension by arrows pointing to the start and finish of the 

convenience installation, along with a note specifying the footage of the convenience 

pipe to be installed. 

14. Gas Relocation Title Block 

a. Gas Technical Services (GTS) must grant permission to SDG&E Planners, 

Contract Designers, and Applicant Designers prior to the design of the following 

types of jobs: 

• Gas Main Relocations and RFSs in conjunction with New Rule 15 main 

extensions. 

• New Rule 15 gas main extensions, which exceed 2-inch steel, 4-inch poly, 

and a maximum of 60-PSI. 
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b. The following Gas Relocation Title Block is used for all gas relocation jobs. 
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15. Symbology The following symbols will be used on Gas Design sketches:  
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15. Symbology (Cont’d) 

Gas Design sketches
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VI. DESIGN BY LOCATION (DBL) 

DBL is the method by which material, labor, and equipment is ordered for the work required 

at each location. Either the work is done by SDG&E, or it can be the customer’s 

responsibility. All material required, all labor necessary, and all equipment needed must be 

called out per design location where that work is being performed. In general, callout 

locations correspond to structures and work between structures, and/or structures to 

customer equipment. Examples of UG, OH, and Gas CUs include, but are not limited to the 

following: 

A. Underground Locations 

1. Each substructure/pad and related equipment (e.g., transformers, terminators, 

switches). 

2. Conduit and cable. 

3. As required to segregate limits of work responsibility (e.g., customer vs. SDG&E). 

More specific guidelines: 

• All primary and secondary conduit bends. 

• Cable pole fuses to be ordered on overhead work order for New Business, and 

the underground cable job for conversions. 

• Ladder arms to be ordered on overhead work order for New Business, and the 

underground cable job for Conversions. 

• All trenching and backfill CUs. 

• Operations (e.g., switching). 

• See Conversion Guide for instructions on sidewalk repair. 
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B. Overhead Locations Overhead Locations 

1. Each pole and related equipment (e.g., transformers, terminators, switches). 

2. Installation, removal, or rearrangement of a wire span or grouping of spans between 

the same two poles regardless of the number of wires or voltage levels. 

More specific guidelines: 

• All conductor materials between poles to be ordered at the related 

stringing/removal location. 

• All related pole facilities such as anchors and guys to be ordered at the pole 

location. 

• Stubs have their own location and related stub facilities such as anchors to be 

included at this location. 

• Cable pole fuses to be ordered on overhead work order for New Business, and 

the underground cable job for Conversions. 

• Ladder arms to be ordered on overhead work order for New Business, and the 

underground cable job for Conversions. 

• Operations (e.g., switching). 

• See Conversion Guide for instructions on sidewalk repair. 

C. Gas Locations Gas Locations 

1. Each gas main branch to include branch fitting and all related service stubs. 

2. Each tie-in to existing gas facilities to include tie-in fitting. 

3. Excess Flow Valve. 
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D. DBL Locations DBL Locations 

Within a job, each design by location is assigned a unique number. This number is used to 

identify the respective location on both the sketch and the corresponding SAP location 

sheet.  

1. Design Sketch 

                      

2. SAP Location Sheet – Design Check Copy 
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VII. COST REPORTS 

Cost reports generate costing information, based on DBL data entry, and are used as a 

basis for budgeting, cost analysis, and customer contracts. Cost reports and contract 

appendices are generated through the /N/CUM/DESIGN task code once the following tasks 

listed below are complete. 

A. Complete the Additional Data tab, the General Data tab, and the Partners screen 

(IW52). 

B. Construction review of work order is complete, if required, and corrections/additions are 

made (SAP DBL). 

C. All material, labor, and equipment entries have been made for each location 

(/N/CUM/DESIGN). 

D. All related accounting information has been added as applicable: For work requests, 

verify that the billing and/or accounting information is accurate and applied to each 

location appropriately, and allowances applied if relevant (/N/CUM/DESIGN). 

E. Verify the design has been released in SAP before submitting it for Supervisor approval. 

Notes:  

• Review iCUE/SAP training for in-depth instructions. 

• Refer to SPM 309 for Billing methods and codes. 

• If costs are updated after the face sheet has been ordered and before the job is issued 

to construction, the Planner must reorder the face sheet to capture any cost changes. 

The job face sheet must match the cost analysis face sheet. 

• For projects utilizing Procore, save the generated reports as PDFs, and then upload 

them into Procore for management review. Once management approves, the job may 

move forward to be issued to Construction. 

• Staff support will generate the work order in SAP. If Procore is utilized, staff support will 

move required documents into stage 5. 

 

https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0309%2DBILLING%20METHODS%20AND%20CODES%200309%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM
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VIII. ONE-LINE REQUIREMENTS 

A one-line is a schematic drawing of the SDG&E primary UG distribution system. One-Line 

Examples: 

• Appendix F: New Business Electric One-Line 

• Appendix J: 20A conversion Electric One-Line 

EGISS One-Line requirements for UG 

1. An UG one-line will be provided with UG New Business/Conversion jobs when any of the 

following are installed, removed, replaced, modified, or rearranged: 

• Handhole, manhole, vault or subsurface enclosure that houses more than one set of 

connectors and/or cable taps 

• More than one Distribution circuit 

• More than one handhole, manhole, vault, or subsurface enclosure 

• Fused elbow, D&W fuse, or a fuse cabinet 

• Terminator, Terminating Cabinet, or cable junction pedestal 

• Padmounted or subsurface switch 

• Padmounted regulator 

• Fault indicator 

• Primary meter 

• Customer generation 

• Padmounted service restorer 

• Any SCADA device 

• Substation 

• Padmounted capacitor 

• Open or Open status of device 

• Step-Down sub 

• Step-Down station 

• Auto-Throwover or source transfer switch 

• Primary cable pole that feeds two or more primary structures 

• Pass-Thru 

• Primary Whip 

• Phases being rearranged 
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2. An UG one-line is not required on the following, however, the primary phase x, y, or z is 

to be noted on the work order. 

• If extending single-phase UG cable from a single cable tap (1-3 or 1-4) to a single 

phase UG transformer only. 

• If extending single-phase UG cable from a single 200amp tee-splice (1-TS) to a 

single-phase UG transformer only. 

• If extending single-phase UG cable from a single-phase UG transformer to a single-

phase UG transformer only. 

• If extending single-phase UG cable from a cable pole to a single-phase UG 

transformer only. 

• If extending single-phase UG cable from a single-phase low profile cable terminating 

cabinet to a single-phase UG transformer only. 

• If extending single-phase UG cable from a three-phase UG transformer to a single-

phase UG transformer only. 

• If extending single-phase UG cable from a three-phase low profile cable terminating 

cabinet (200A) to a single-phase underground transformer only. 

• If extending three-phase UG cable from a cable pole to a three-phase UG 

transformer only. 

• If extending three-phase UG cable from a three-phase low profile cable terminating 

cabinet (200A) to a three-phase UG transformer only. 

Whether a one-line is required or not, an UG Operating Map will be provided and for a New 

Business job the take-off point, or source should be clouded.  
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IX. MAPS 

Include relevant maps that provide miscellaneous support information to a work order 

package. Refer to Maps to be issued with Construction Orders (found in PM Forms) for 

additional information. 

Examples of maps that may be included in the work order package include: 

Atlas Pages/Duct Maps provide detailed geographic clarity on the locations of existing 

vaults and manholes in the Downtown City of San Diego. Also provided are electric 

connections within these vaults and manholes. This information is primarily useful for New 

Business jobs. As these Atlas/duct Maps are not maintained or updated, they should only be 

used as a reference or starting point when no other information is available and field 

verification should always be done. See Appendix N. 

Conversion Boundary Maps are provided by a city or county and include street and parcel 

details indicating in bold the boundary of the conversion area. The title frequently refers to a 

street name or block identifier. The map frequently denotes poles being removed by the 

project and exempt poles (not being removed by the project). Also shown are proposed UG-

fed streetlights to be recognized by a design service point (SP). See Appendix O. 

Gas Blanks are CAD Gas base maps showing existing gas line(s) as a potential take-off 

structure for a new gas installation(s) in an area currently void of gas infrastructure. Gas 

Blanks include existing foreign utilities and lot identification. See Appendix D. 

GIS Asset Layer Maps are scaled geographic maps that include information on streets, 

property lines, addresses, Gas, UG & UG Electric, SDGE Telecom, land rights, 

environmental boundaries, Fire Threat Zones, C&O Center boundaries as well as additional 

information. See Appendix P. 

SOM Maps are OH and UG electric PRI circuitry diagrams delineating a specific circuit, 

including sectionalizing devices, TIE switches, OPEN positions, connections, and PRI cable 

poles overlayed on a GIS geographic map. See Appendix Q. 

UG Operating Maps are UG electric PRI circuitry diagrams delineating a specific circuit, 

including UG sectionalizing devices, UG TIE switches, UG OPEN positions, UG 

connections, and PRI cable poles overlayed on a GIS geographic map. See Appendix R. 

 

https://sempra.sharepoint.com/teams/special-contracts/Forms/Forms/AllItems.aspx?id=%2Fteams%2Fspecial%2Dcontracts%2FForms%2FMaps%20to%20be%20Issued%20with%20Construction%20Orders%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FForms
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X. RELEASES AND PERMITS 

During the design phase, the following areas should be reviewed and addressed as 

applicable: 

• Prior Rights Research or Easement Requests: 

Prior rights research should be done to obtain information regarding existing utility facilities 

and property rights/ownership. Easement requests are utilized to obtain easements or right 

of entry permits from all applicable parties. Submit a Land Services request through 

Archibus. 

SPM 510 Easements & Quickclaims: 

SPM 550 Prescriptive Rights 

SPM 540 Meter Access Easements 

• Traffic Control Plans and Permits: 

The requirements depending on the type of work, work responsibility, and specific 

municipalities involved should be identified and appropriate TCP and/or Permit requested. 

Submit a TCP/Permit request through the Permits – TCP Request Site.  

SPM 530 Traffic Control Plans and Permits 

SPM 535 Storm Water Permitting 

SPM 560 Railroad Right of Entry Permit & Fees 

• Environmental Review and Monitoring 

Environmental reviews are required for all jobs issued to Construction. This is especially 

important if SDG&E is responsible for digging on a project. Submit an Environmental 

request through the Environmental eTs Forms link. 

SPM 537 Environmental Review for Natural and Cultural Resources 

• Miscellaneous Considerations: 

SPM 505 Staking Guidelines Utilize for staking on OH & UG jobs. 

SPM 536 Asbestos Procedure Utilize to determine considerations and procedures regarding 

asbestos containing material. 

Depreciation Worksheet should be completed when applicable for OH Poles being removed 

on billable jobs. 

• Specific considerations for OH jobs: 

SPM 425 Wood Pole Inspection: Intrusive Inspection Request as required for OH pole 

modeling. 

SPM 300 Aerial Aviation Warning Devices FAA review may be required depending on OH 

work being done. Review Aerial Lighting and Marking Policy. 

https://sdge.fmpca.com/archibus/login.axvw
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?q=Permits&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0510%2DEasements%20%26%20Quickclaims%200510%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM&parentview=7
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?q=Permits&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0550%2DPRESCRIPTIVE%20RIGHTS%200550%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM&parentview=7
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?q=Permits&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0540%2DMETER%20ACCESS%20EASEMENTS%200540%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM&parentview=7
https://bpm.sempra.com/Runtime/Runtime/Form/Permits.HomePage.Form
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0530%2DTRAFFIC%20CONTROL%20PLANS%20AND%20PERMITS%200530%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?q=Permits&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0535%2DSTORM%20WATER%20PERMITTING%200535%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM&parentview=7
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?q=Permits&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0560%2DRAILROAD%20RIGHT%20OF%20ENTRY%20PERMIT%20%26%20FEES%200560%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM&parentview=7
https://ets.sempra.com/SDGE/Env_Review_Form.cfm
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0537%2DENVIRONMENTAL%20REVIEW%20FOR%20NATURAL%20AND%20CULTURAL%20RESOURCES%200537%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?q=Permits&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0505%20%2DSTAKING%20GUIDELINES%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM&parentview=7
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?q=Permits&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0536%2DASBESTOS%20PROCEDURE%200536%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM&parentview=7
https://sempra.sharepoint.com/:x:/r/teams/special-contracts/_layouts/15/Doc.aspx?sourcedoc=%7B1529280E-FEA0-4B92-83D6-A818AC1A8E16%7D&file=Depreciation%20Worksheets%20Poles%20Wire%20Cable.xlsm&action=default&mobileredirect=true&DefaultItemOpen=1
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?FilterField1=SPM%5Fx0020%5FName&FilterValue1=SPM%20300%20%2D%20499%20PROCEDURES&FilterType1=Text&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0425%20%2D%20WOOD%20POLE%20INSPECTION%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?q=Aerial%20Lighting&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0300%2DAerial%20Aviation%20Warning%20Devices%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM&parentview=7
https://sempra.sharepoint.com/sites/sdge-powerup/policies/Shared%20Documents/SDG&E%20-%20Aerial%20Lighting%20and%20Marking%20Policy.pdf#search=aerial%20policy
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SPM 538 Avian Protection Avian protection may be required on pole tops, reference Avian 

layer in GIS. 

XI. ROUTE SHEETS 

Each route sheet includes a yellow shaded area for job-specific information in the top left. 

Documents are listed across the top while departments are listed on the left side. 

When a department’s row is shaded gray, that department must receive the documents 

indicated in the row. When a department’s row is white, the planner must determine whether 

the department needs to receive documentation for the specific job. 

Submit rout sheets for every aspect of the design. Review, complete, and include any 

applicable route sheets. Review examples of route sheets in DPM Policy and Compliance. 

 

A Job-Specific Information 

B Documents 

C Departments 

D Send the number of hard copies indicated in the cell 

E Legend for notes in cells 

https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?q=Permits&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0538%2DAVIAN%20PROTECTION%200538%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM&parentview=7
https://sempra.sharepoint.com/teams/special-contracts/Route%20Sheets/Forms/AllItems.aspx
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XII. SUPPLEMENTAL AND SUPPORTING DOCUMENTATION 

In addition to the major elements that have been addressed, supplemental, support 

information and documentation, as applicable, should be stored as reference material based 

on segmentation and work stream. 

Examples of supplemental and supporting documentation that do not appear on the route 

sheets include, but are not limited to the following: 

A. Underground and Overhead Work Orders Underground and Overhead Work Orders 

• Customer Welcome Package which may include: 

• Design Option 

• Customer Payment Option 

• Engineering Fee 

• General Welcome letter (working with SDG&E) 

• Request for Bid 

• Customer Option Declaration 

• Customer Loads 

• Depreciation Worksheet (when required) 

• FAA Pole Lights 

• Fixed Capital Record 

• O’CALC Reports that are not issued with the work order 

• Related Service and CT Orders 

• Rights-of-Way documents (Survey/Easement) 

• SCADA Telecommunications Coordination 

• Storm Water Pollution Prevention Plan (SWPPP) 

• Transformer Load Management (TLM) Forms 

• Any additional information the Planner or Designer deems appropriate for legal and 

or justification purposes. 
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B. Gas Work Orders Gas Work Orders 

• Customer Welcome Package  

• Design Option 

• Customer Payment Option 

• Engineering Fee 

• General Welcome Letter (working with SDG&E) 

• Customer Option Declaration 

• Elevated Pressure 

• Customer Loads 

• Asbestos Review 

• Gas Load Study 

• Right-of-Way Documentation (Survey/Easement) 

• Storm Water Pollution Prevention Plan (SWPPP) 

• Supporting emails, videos, and pictures 

• Any additional information the Planner or Designer deems appropriate for legal and 

or justification purposes. 

 

XIII. DESIGN FOLDER 

A permanent file will be maintained for each work order (UG, OH, gas). Organize this file in 

chronological sequence as evens that pertain to the work order take place. This file provides 

SDG&E personnel with historical information that supports future design and legal 

applications. It will be maintained indefinitely, as required by the CPUC and SPM 338 Filing 

Procedures and Records Management for Project Management. 

For Franchise work, electronic documents are uploaded to the Stage 3-Design folder in 

Procore. 

Items assembled in this file include, but are not limited to the following: 

• Customer load submittal 

• Engineering Request 

• Preliminary research regarding existing facilities, land data, and maps 

• Engineering forms such as: 

o Volt Drop & Flicker Calculations 

o Pole Loading/Guy Calculations 

https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?FilterField1=SPM%5Fx0020%5FName&FilterValue1=SPM%20300%20%2D%20499%20PROCEDURES&FilterType1=Text&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0338%2DFILING%20PROCEDURES%20AND%20RECORDS%20MANAGEMENT%20FOR%20PROJECT%20MANAGEMENT%200338%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM
https://sempra.sharepoint.com/teams/special-contracts/SPM/Forms/LIST%20BY%20SECTION.aspx?FilterField1=SPM%5Fx0020%5FName&FilterValue1=SPM%20300%20%2D%20499%20PROCEDURES&FilterType1=Text&id=%2Fteams%2Fspecial%2Dcontracts%2FSPM%2F0338%2DFILING%20PROCEDURES%20AND%20RECORDS%20MANAGEMENT%20FOR%20PROJECT%20MANAGEMENT%200338%2Epdf&parent=%2Fteams%2Fspecial%2Dcontracts%2FSPM
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o SAG Information 

o Pulling Tension 

• Deviations 

• Preliminary/Approved Design 

• Rule applications 

• Misc. Correspondence 

• Design Review with Construction Review comments (signed title face sheet and 

summary of changes) 

• Copy of final work order with cost reports and required support information 

• Cost option letter 

• SWPPP, if required 

• Environmental/Natural/Cultural Asbestos Review 

• Competitive Bid (SACAC form or Opt Out Letter 

Note: Review the Competitive Bid process  

• Approved and Signed wet signature Face Sheet 

 

https://sempra.sharepoint.com/:p:/r/sites/srch/_layouts/15/Doc.aspx?sourcedoc=%7bedb62ec3-9952-4a77-89c7-77ede18a7ef3%7d&action=edit&mobileredirect=true
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XIV. DESIGN CHECKLIST 

The following checklists are provided as guides to assure that adequate information is 

captured during the design development process. This process is under revision. Follow 

your segment and work stream process. The images below are examples of Design 

checklists. 

A. Outgoing Design Support Checklist 

 

https://sempra.sharepoint.com/:w:/r/teams/special-contracts/_layouts/15/Doc.aspx?sourcedoc=%7BCECFFD2F-ACDE-418C-8F9E-3ECDC9DDADE0%7D&file=Outgoing%20Design%20Support%20Checklist.doc&action=default&mobileredirect=true&DefaultItemOpen=1
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B. Incoming Design Support Checklist 

 

 

https://sempra.sharepoint.com/:w:/r/teams/special-contracts/_layouts/15/Doc.aspx?sourcedoc=%7B08206853-6E29-4CFA-B70D-73E7C2A2F33E%7D&file=Incoming%20Design%20Support%20Checklist.doc&action=default&mobileredirect=true&DefaultItemOpen=1
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XV. APPENDIX 

 

. A. Face Sheet
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A. Face Sheet, page 2 
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B. New Business Electric Base Map 
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C. Conversion Base Map 

 Note: Below is a sampling of sheets and does not portray the entire project.  

 Note: Sheet one maybe updated in the near future to include generic legend and trench details.  WOG will be updated at that 

time.  

Conversion Base Map, Sheet 1  
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          C. Conversion Base Map, Sheet 2 
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C. Conversion Base Map, Sheet 3
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D. Gas Base Map/Blank 
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E. New Business UG Electric Design Sketch 
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 E. New Business UG Electric Design Sketch, page 2 
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 F. New Business Electric One-Line 
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G. 20A Conversion Trench and Conduit Electric Design Sketch  

Note: Below is a sampling of sheets and does not portray the entire project.  

 Note: Sheet one maybe updated in the near future to include generic legend and trench details.  WOG will be updated at that 

time.  



 WORK ORDER GUIDELINES  
 

WORK ORDER GUIDELINES 

COPYRIGHT © 2021 SAN DIEGO GAS & ELECTRIC COMPANY.  ALL RIGHTS RESERVED. 

ISSUED BY 

PROJECT MANAGEMENT POLICIES AND COMPLIANCE 

REVISION DATE 

08/24/21 

PAGE 

77 of 96 

 

G. 20A Conversion Trench and Conduit Electric Design Sketch, page 2  
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 G. 20A Conversion Trench and Conduit Electric Design Sketch, page 3 
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G. 20A Conversion Trench and Conduit Electric Design Sketch, page 8 
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H. 20A Conversion Cable & Connectors Electric Design Sketch 

Note: Below is a sampling of sheets and does not portray the entire project.  

 Note: Sheet one maybe updated in the near future to include generic legend and trench details.  WOG will be updated at that 

time.  
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H. 20A Conversion Cable & Connectors Electric Design Sketch, page 2 
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H. 20A Conversion Cable & Connectors Electric Design Sketch, page 3 
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I. 20A Conversion Cable Pole Electric Design Sketch 

Note: Below is a sampling of sheets and does not portray the entire project.  
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I. 20A Conversion Cable Pole Electric Design Sketch, Page 2 
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I.  20A Conversion Cable Pole Electric Design Sketch, Page 3 
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J. 20A Conversion Electric One-Line 

Note: Below is a sampling of sheets and does not portray the entire project.  
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K. 20A Conversion OH RFS Electric Design Sketch 

 Note: Below is a sampling of sheets and does not portray the entire project 
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K. 20A Conversion OH RFS Electric Design Sketch, page 2 
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 K. 20A Conversion OH RFS Electric Design Sketch, page 3 
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L. New Business OH Electric Design Sketch 
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M. Gas Design Sketch 
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N. Atlas Pages/Duct Maps 

 Note: this is an outdated template 
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O. Conversion Boundary Maps 
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P. SPARC Asset Layer Maps 
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Q. SOM Maps  
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R. Underground Operating Maps 
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